
Report Card entry 

Grade 1—6 

From the PowerTeacher attendance page (https://powerschool.granderie.ca/teachers/pw.html) after you log in you will want to 

click on PowerTeacher Pro link in top left corner. 

To get to the area which you want to enter your Key Learning information you will need to click on the Grading tab on left and 

select Standards under the Grade header 

Make sure you are in the correct 

reporting period (P, R1, R2) by 

selecting  

https://powerschool.granderie.ca/teachers/pw.html


Hover mouse over head-

ing shows learning skills 

First Page of Report Card (Learning Skills & Work Habits) 

You can advance to other 

entry columns by clicking on 

the far left advance arrow. 

You can filter the visible columns so that only 
the columns for the reporting period are visible 
by clicking on the cog wheel and selecting Show 
Filter.   

 

For Progress Reports type   PR.    

for Term 1 and Term 2 Reports type   RPT.     

Note:  The period is needed 

Advancing to other entry columns 

Make sure you are in 

the correct reporting 

The first Report Card page is for Learning Skills and Work Habits 

To report on Learning Skills select the homeroom section PowerTeacher Pro 

You can change the number of 

columns being displayed on 

each page by changing the 

Columns/Page value. 

For Learning Skill entry there 

are 9 columns you will need to 

see. 

You can advance to other 

entry columns using the 

page navigator at the 

bottom of the grade sheet. 



First Page of Report Card (Learning Skills & Work Habits) con’t 

When entering 

comments you might 

find it useful to use 

the  

Comment Entry Tool 

Completing the Learning Skills & Work Habits section of the Report 

You can use the vertical button to fill the whole column for a given Learning Skills for each student. 
 

NOTE: The Horizontal fill button should NOT be used as it will fill across multiple Reporting periods 

Click on the cell corresponding to the Learning Skill 
and specific student. 
 
You will be presented with a tool you can use to 
enter E, G, S, or N into the cell. 
 
You can also use your keyboard to enter E, G, S, or 
N into cells. 

While you will be prompted when you move to the next subject area you will want to save and regu-

larly your work using the button on bottom right of page. 

Don’t forget to hit save 

Click on cell in the column with 

the speech bubble to bring up 

comment tool to enter comments 

for Learning Skill strengths/Next 

Steps 



Second Page of Reports, Subject Specific Information—Step 1 the Mark Column 

You can filter the visible columns so that only the columns for the reporting period are visible. 
Clicking on the cog wheel and selecting Show Filter 

For Progress Reports type   PR.   for Term 1 and Term 2 Reports type    RPT.    The period is needed 

Check box codes 

V = Progressing Very Well 

W = Progressing Well 

D = Progressing with Difficulty 

Enter V , W, or  D  

in the Mark column 

 
Column header ends with .M  

Use the dropdown at the top, centre of the window to select 
subject areas.   

Then select the Grading tab (left side) and select Standards 

When you click on a cell next to a student under 
in the Mark column you will be presented with a 
tool you can use to enter V, W, or D into the cell. 
 
You can also use your keyboard to enter V, W, or 
D into these cells. 



Second Page of Reports, Subject Specific Information—Step 2 the Flag Column 

Enter E,  I,  or  EANDI or NA 
in the Flag column 

 

Column header ends with .FLG 

Check box codes 

E = ELS/ELD 

I = IEP 

EANDI = ESL/ELD and IEP 

NA - some subjects 

When you click on a cell next to a student under 
in the Flag column you will be presented with a 
tool you can use to enter E, I, EANDI, and for 
some subjects, NA into the cell. 
 
You can also use your keyboard to enter V, W, or 



While you will be prompted when you move to the next subject area you will want to save and regu-

larly your work using the button on bottom right of page. 

Don’t forget to hit save 

For other tips and tricks for entry into report cards check out. 

http://bit.ly/PTPHelp - PowerTeacher Pro Help - detailed manual 

http://bit.ly/PTPWelcomeVideo  - welcome and basics video for PTP 

http://granderie.ca/edtech/report-entry—Ed Tech PowerTeacher Pro Support Page 

Second Page of Reports, Subject Specific Information—Step 3 the Comment Column 

Similarly to the Learning Skills comment entry you 

can add comments for subject areas by selecting 

the cell in the column with the speech bubble and 

use the comment entry tool. 

http://bit.ly/PTPHelp
http://bit.ly/PTPWelcomeVideo
http://granderie.ca/edtech/report-entry





